Replying to an Email Message

Now that you can check your email, you will need to know how to reply to a
message.

To reply to an email message:
Check your email.
Open a new message.
Read the message.

Click the Reply button. (Or, click Reply All to send a copy to everyone
who received the original message...use sparingly)
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A new email message window opens.
Type your reply.
Click the Send button.
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Subject: RE: Conwerting Instructor-led Training o elearning Items .

| will be unable to attend.__doctor's appointment.

From: Meredith, Sissy (PERS)

Sent: Wednesday, February 04, 2009 2:40 PM

To: PERSONNEL GSC

Subject: FW: Back by Popular Demand - Converting Instructor-led Training to eLearning

Please see the below webcast information. Please consider attending, if your schedule permits.

Thanks!

Sissy

Sissy Meredith, Ph.D.
Executive DIrecior

Office for Govermmental Services Center
KY Personnel Cabinet

(302) 364-7435 ext. 240
hitp-/personnel ey govigse/

For current Training opportunities please visit our website fraining schedule at h‘H‘E://. Eer‘sonnel‘k
Stay current by adding o your favorites list

"Serving the People Who Serve the People"

From: Saba Alert [mailto:sabaalert@saba.com]

Sent: Wednesday, February 04, 2009 2:25 PM

To: Meredith, Sissy (PERS)

Subject: Back by Popular Demand - Converting Instructor-led Training to eLearning




